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Tips & Tricks

Cycling Through your Open Documents

If you have several documents open in Word, how do you switch
between them?

You could use:

- The Window menu (Word 2003)
- View tab, Window group, Switch Window button (Word 2007)
- The Taskbar

Another option is the mouse-free alternative? Ctrl+F6. Use this
keyboard shortcut repeatedly to cycle through all your open Word
documents. Pressing Shift+Ctrl+F6 will cycle through the documents in
the opposite direction.

These keyboard shortcuts also work in Excel and PowerPoint.
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